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Swami Vivekanand Mahila Mahavidhyalaya, Roopangarh
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Website-www.svmmcollege.in

DVV Clarification

6.3.3 Total number of teaching and non-teaching staff participating in Faculty
development Programmes (FDP), Management Development Programmes
(MDPs) professional development /administrative training programs during

the last five years

DVV Asked

Provide the list of number of non- teaching staff/technical staff working /worked in
the institution year-wise during last five years for metric Id 6.3.3.2

Kindly provide list of participating teaching and non- teaching staff as per the
prescribed format year wise during the last five years.

 Provide event Brochures and reports year-wise during the last five years.

Provide certificates of the program attended by teaching and non-teaching staff as
per academic session wise.

Provide year wise annual reports highlighting the programs undertaken by the
teaching faculties and non-teaching staff during the last five years.
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Revised Metric

A Number of teaching staff participating in Faculty development Program (FDP) year wise
during the last five years

— T

[2022-23 2021-22 2020-21 201920 | 201819
| 4 4 0 0

L.

Number of Non-Teaching staff participating in Faculty development Programmes (FDP)
year wise during the last five years.

2022-23 2021-22 2020-21 2019-20 201819
4 4 0 0 g |
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LIST OF NON TEACHING STAFF

SESSION : 2022-23

S.NO. NAME DESIGNATION | REGULAR/PART TIME | QUALIFICATION |
% MS MAMTA LIBRARY REGULAR B.LIB, M.LIB
SANKHALA ASSISTANT
2, MR. RAMESH OFFICE REGULAR M.A. M.ED
CHAND MEENA SUPRITANDENT |
|
3, MR. RAJESH U.D.C. REGULAR BA,MA. |
CHOUDHARY ‘
4. MR. RAJVEER COMPUTER REGULAR B.A. RSCIT
SINGH OPERATOR
5. | MS. SUSHILA IV CLASS REGULAR Vi
KANWAR
6. | MS. BALVEER IV CLASS REGULAR VI
SINGH
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LIST OF NON TEACHING STAFF

SESSION : 2021-22

‘S.NO.‘{ T NANE | DESIGNATION | REGULAR/PART | QUALIFICATION |
; , TIME :
ool ! PR s T |
I 1. | MS MAMTA SANKHALA LIBRARY REGULAR B.LIB, M.LIB |
| ASSISTANT |
2 | MR.RAMESHCHAND | OFFICE | REGULAR MA.MED
SUPRITANDENT
MEENA
3 | MR. RAJESH UDC. | REGULAR | BA,MA.
} CHOUDHARY
4 | MR. RAJVEER SINGH COMPUTER REGULAR B.A. RSCIT
‘ OPERATOR
'5. | MR.SHAITAN SHIGH | IV CLASS REGULAR P
“ |
| B R e e
| 6. )MS VIJAYLAXMI IV CLASS REGULAR Vi
| KANWAR
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LIST OF NON TEACHING STAFF

SESSION : 2020-21

S.NO. NAME DESIGNATION | REGULAR/PART | QUALIFICATION
TIME

1- MS. MAMTA LIBRARY REGULAR B.LIB, M.LIB
SANKHALA ASSISTANT

2- MR. RAMESH OFFICE REGULAR M.A. M.ED
CHAND MEENA SUPRITANDENT

3- MR. RAJESH u.D.C. REGULAR B.A., M.A.
CHOUDHARY

4- MR. MOHAN LAL COMPUTER | REGULAR B.CA.
PRAJAPAT OPERATOR

5- MR. SHAITAN IV CLASS REGULAR viii

: SHIGH

6- | MS. VIJAYLAXMI IV CLASS REGULAR Vi
KANWAR

L :@@ i
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LIST OF NON TEACHING STAFF

SESSION : 2019-20

S.NO NAME DESIGNATION | REGULAR/PART | QUALIFICATION |
TIME -
— ——
1. MS. MONIKA LIBRARY | REGULAR B.LIB, M.LB. |
| KUMAWAT ASSISTANT |
2 MR. RAMESH OFFICE REGULAR M.A MED |
CHAND MEENA | SUPRITANDENT |
3. | MR. RAJESH u.D.C. REGULAR BA,MA. |
CHOUDHARY
4, MR.MOHAN LAL | COMPUTER | REGULAR B.CA.
PRAJAPAT OPERATOR
5. MS. KIRAN IV CLASS REGULAR VI
KANWAR
6. MR. VIKRAM IV CLASS REGULAR VI
SINGH
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LIST OF NON TEACHING STAFF

SESSION : 2018-19

NAME DESIGNATION | REGULAR/PART | QUALIFICATION |
= TIME ,
1. | MS. MONIKA LIBRARY REGULAR M.LIB 5
| KUMAWAT ASSISTANT |
2. | MR. RAMESH OFFICE REGULAR MA.M.ED
CHAND MEENA | SUPRITANDENT |
|
3. | MR. RAJESH U.D.C. REGULAR M.A. ‘\
CHOUDHARY \
4. | MR. MOHAN COMPUTER REGULAR B.CA.
LAL PRAJAPAT OPERATOR
5. | MS. KIRAN IV CLASS REGULAR VI
KANWAR
6. | MR. VIKRAM IV CLASS REGULAR VI
SINGH
7. | MR. KRISHANA IV CLASS REGULAR VI
CHOUDHARY
KOMAL byxom
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Details of FDP Conducted By College

S.NO.

SESSION

NAME OF PROGRAM

NUMBER OF
PARTICIPANT

SUPPORTING DOCUMENTS

2021-22

FDP ON SCHOLERSHIP
MANAGEMENT

OFFICE LETTER
PROGRAM BOUCHURE
LIST OF STAFF MEMBER
CERTIFICATION OF
PARTICIPATION
PROGRAM REPORT
FDP HIGHLITED IN
ANNUAL REPORT

VVVYV

A2 4

2022-23

OFFICE /RECORD MANAGEMENT

OFFICE LETTER
PROGRAM BOUCHURE
LIST OF STAFF MEMBER
CERTIFICATION OF
PARTICIPATION
PROGRAM REPORT
FDP HIGHLITED IN
ANNUAL REPORT

VVVY

YV VY
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Brochure of FDP on Scholarship Management Portal 2021-22

FDP ON
SCHOLARSHIP MANAGEMENT PORTAL

DATE : 20/12/2021 to 24/12/2021
(TWO Hr. PER DAY)

COURSE

MODULE ik

1. 550 PORTAL
2.NSP PORTAL

/
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Report of FDP on Scholarship Management Portal

Date: 20/12 2021

Swami Vivekanand Mahila Mahavidyalaya, Roopangarh organized 5 days FDP on

"Scholarship Management Portal" during 20/12/2021- 24/12/2021 for teaching and non-teaching
staff.

The principal Dr. Anil Kumar Mishra , Course co-ordinator of FDP Ms. Suman Kumari

present for inauguration function. The training programme was held with an objective to help the
participants understand the operation of Scholarship Portal, clearance of the objections and

filling the form.

First day:-The principal inaugurated the program by lighting the lamp Ms. Suman Kumari first gave
general information about the scholarship portal. Apart from this, information was given about the
scholarship provided by various trusts.

Second day:- Ms. Suman Kumari gave general information about NSP portal, told about the common
mistakes made by the girl students and their solution.

Third day: Vijay Laxmi gave general information about the SSO portal. She told about the errors made
by the girl students and also told how to solve them. She also gave information about the

scholarship received from the state government through the SSO portal.

Fourth day:- Mr. Mohan told about Social Welfare Department scholarship scheme, Chief Minister
Higher Education Scholarship.
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OFFICE ORDER ABOUT FDP Date: 12/11/2022
FDP ON SCHOLERSHIP MANAGEMENT PORTAL
The programme is for supporting staff of the wilege,
Date: 15/11/2022 1o 19/11/2022
Duration of the tourse: Five days (One hour per day)
# Course Module:
1 550 Portal

2. NSP Portal

# Course Coordinator:

Ms. Suman Kumari

i
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Brochure of FDP on Scholarship Management Portal 2021-22

FDP ON

Wr FOR SUPPORTING THE STAFF OF COLLEGE

COURSE MODULE

chétk

COORDPINATOR;
P KUMAR SHARMA
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FOP ON OFFICE / Reconp MANAGEMENT
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15/11/2022 100 19/11/2022
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Program Report
(15/11/2022 - 19/11/2022)
FDP on Office/Record Management

Swami Vivekanand Mahila Mahavidyalaya, Roopangarh conducted FDP on "Office/Record
Management" during 15/11/2022 - 19/11/2022. The Session was attended by teaching and non-
teaching staff. Mr. Arun Patani was resource person.

On first day The principal inaugurated the program by lighting the lamp. Mr Pradeep Kumar Sharma
introduced Mr. Arun Patani to all the participants. Mr. Arun Patani gave information about
maintaining the office records.

On the second day Mr. Arun Patani gave a speech on role of ICT in office management and also
provided complete information about examination related work and gave a speech on
documentation and Database management.

On the third day Mr. Arun Patani and complete information about student’s details management and
provided complete information about maintenance of various registers like Dispatch Register, Stock
Register, University TR etc.

On the Fourth day he provided complete information about Ledger maintenance and financial record
maintenance.

On the Fifth day Mr. Arun Patani held a query session and participants cleared their doubts. Mr
Pradeep Kumar Sharma delivered vote of thanks to Mr. Arun Patani and all participants. The
participants enjoyed the session and expressed their willingness to attend more such sessions in the
future.

Fifth day:- The Scooty scheme was explained in detail. At the end, Ms. Suman Kumari thanked
everyone.
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Certificate of FDP on Scholarship Management Portal 2021-22
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English translation

Five days FDP programme was organized for teaching and non teaching staff
to develop professional skill, dated 20/12/2021 to 24/12/2021 in college

campus.
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English Translation

Professional skill development like Last year this year also for teaching and non

teaching staff five days FDP programme on office/ record management was
organised. Training was given by Mr. Arun Patni.
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